DEPARTMENT OF THE ATTORNEY GENERAL

Crime Prevention and Justice Assistance Division

OFFICE OF MANAGEMENT AND BUDGET REQUIRED RECOVERY REPORT INSTRUCTIONS
The Recovery Act states that every taxpayer dollar spent on our economic recovery must be subject to unprecedented levels of transparency and accountability.  The Department of the Attorney General, the State Administering Agency for the Recovery Act-Edward Byrne Memorial Justice Assistance Grant (JAG) Program/Grants to States and Territories, the Recovery Act-Victims of Crime Act Victim Assistance Grant, and the Recovery Act-STOP Violence Against Women Grant, requires grant recipients to submit the following information on a quarterly basis.
Parts A and B of the AG/CPJAD OMB Required Recovery Report are needed for each calendar quarter.  Submit Part A (AG/CPJAD #28A) and Part B (AG/CPJAD #28B) together.   Email the reports to the project’s assigned criminal justice planning specialist by the following due dates:  

Reporting Period:
July 1 to September 30
Due Date: 
October 5

October 1 to December 31


January 5

January 1 to March 31



April 5

April 1 to June 30



July 5

The definitions below provide a guide to completing the report.  If you have any questions, please contact your assigned planning specialist. 

	
	OMB Data Element
	Definition

	1.
	Project Number
	This number is located on the top right hand corner of the contract between the Department of the Attorney General and your agency. 

	2.
	Award Date
	The award date is the project’s start date which is listed on the first page of the contract and on Part I. Title Page of the Application for Grant. 

	3.
	Agency Name
	Insert agency name.

	4.
	PP Address
	The PP (Primary Place of Performance) Address is the project’s location.

	5.
	Zip code + 4
	The 5-digit zip code and the 4-digit number that follows. The 5-digit zip code alone will not suffice.

	6.
	Agency DUNS Number
	9 digit Data Universal Numbering System (DUNS) number.  The DUNS number is listed on the contract’s Part I. Title Page of the Application for Grant. 

	7.
	Congressional District
Headquarters (HQ)



	For Congressional District, select the 2-character abbreviation:  01 or 02

If project is a statewide program, then select the Congressional District where the program’s headquarters is located.
(01)  Congressional District covers the southeastern parts of the City & County of Honolulu, including downtown Honolulu.

(02)  Congressional District includes northern and western parts of the City & County of Honolulu, and the counties of Kauai, Maui, and Hawaii.

	8.
	Congressional District
Primary Place of Performance (PP)
	For Congressional District, select the 2-character abbreviation: 01 or 02

If project is a statewide program, then select the Congressional District where the program’s primary place of performance is located.
(01)  Congressional District covers the southeastern parts of the City & County of Honolulu, including downtown Honolulu.

(02)  Congressional District includes northern and western parts of the City & County of Honolulu, and the counties of Kauai, Maui, and Hawaii. 

	9.
	Project Description
	The project’s purpose and outcomes or results stated in broad terms (not to exceed 80 characters).

	10.
	Project Status
	Select one of the following options:  Not Started (No project activity); Less than 50% Completed; Completed 50% or More; Fully Completed.

	VENDOR INFORMATION

	1. & 2.
	Payments to Vendors Less Than $25,000
	Vendors are dealers, distributors, merchants, or other sellers providing goods or services paid with Recovery funds

Indicate the number of payments made to vendors that were less than $25,000.  Indicate the total (cumulative) amount of payments made to vendors that were less than $25,000 during the reporting period. 

	3. 
	Payments to Vendors More Than $25,000
	Provide the following information:
· Vendor DUNS number
· Contract or purchase order (PO) number
· Vendor name (if DUNS number not available)
· Vendor (Headquarters) zip code +4 (if DUNS number not available)
· Description of the product or service provided by the vendor

· Amount paid to the vendor

	FIVE MOST HIGHLY COMPENSATED OFFICERS

	1.
	Name the 5 Most Highly Compensated Officers of the Entity and Total Compensation
	Provide information if Grantee in its preceding fiscal year received 80% or more of its annual gross revenues in Federal awards, $25,000,000 or more in annual gross revenues from Federal awards, and the public does not have access to information about the compensation of the senior executives through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 1986.   
 “Federal awards” include federal funds that were received by Grantee as pass through funds from a county or state agency.  The Grantee is the state or county office that received the award (e.g., Department of Public Safety; Judiciary; Department of the Prosecuting Attorney, Maui County, etc.).
If applicable, list in order with the highest compensated officer listed first:  first and last name, position, and total compensation amount.


	JOB INFORMATION (to be entered on the Excel spreadsheet, AG/CPJAD #28B)

	
	· Number of Jobs Created; 

· Number of Jobs Retained; 

· Amount of Work Time Paid on Overtime; and 

· Number of  Jobs Created/ Retained by Vendors


	The number of jobs created and jobs retained:  At a minimum, this shall include any new positions created; any existing filled positions that were retained to support or carry out Recovery Act projects or activities; amount of work time paid on overtime; and vendor information related to job creation/retention.  The number shall be expressed as “full-time equivalent” (FTE), calculated cumulatively as all hours worked divided by the total number of hours in a full-time schedule. 
Complete Excel spreadsheet (AG/CPJAD #28B) for number of jobs created, jobs retained, and amount of work time paid on overtime.
A job cannot be reported as both created and retained.

“Jobs or positions created” means those new positions created and filled, or previously existing unfilled positions that are filled, as a result of Recovery Act funding. 

“Jobs or positions retained” means those previously existing filled positions that are retained as a result of Recovery Act funding. 

For Overtime: Count Recovery-funded overtime spent on created, retained, and existing jobs.
For Vendors:  Report jobs created or retained by vendors (manufacturers, suppliers, etc.) when the project:

· Hires dedicated personnel through a vendor or

· Makes a single purchase of manufactured goods costing $500,000 or more.

If you have zero jobs to report, you must indicate so on the form.

	
	Description of Jobs Created; Retained


	Use one of the following descriptions for the job created and  job retained:

· Law Enforcement (LE)
· Detention, Probation, Parole, and

Community Corrections (DPC)
· Policy/Research/Intelligence (PI)
· Information Technology (IT)

· Construction/Manufacturing (CM)
· Community/Social/Victim Services (CSV)
· Administrative/Human Resources (AHR)
· Courts/Prosecution, Defense, and Civil

Attorneys (CPDC)
· Training and Technical Assistance (TA)
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