	DEPARTMENT OF THE ATTORNEY GENERAL

CRIME PREVENTION & JUSTICE ASSISTANCE DIVISION (CPJAD)

CIVIL RIGHTS COMPLIANCE CHECKLIST



	The Office for Civil Rights (OCR), Office of Justice Programs (OJP), U.S. Department of Justice (DOJ) has authority to monitor civil rights compliance for grants awarded by the DOJ, such as those issued by the Bureau of Justice Assistance, Office for Victims of Crime, Office on Violence Against Women, National Institute of Justice and Community Oriented Policing Services.  OCR has established monitoring standards for State Admininistering Agencies (e.g., CPJAD) of DOJ grants to ensure civil rights compliance by each subgrantee agency.  This checklist was adapted from an OCR sample checklist as part of the monitoring process.

This checklist should be done on an administrative level (agency wide basis, not a project-by project basis).

Please complete the checklist and return it to:


Shaleigh Tice

Branch Chief


Department of the Attorney General


Crime Prevention and Justice Assistance Division


235 S. Beretania Street, Suite 401


Honolulu, HI  96813


Or email to:  shaleigh.k.tice @hawaii.gov 


Or fax to:  808-586-1097

Questions may be directed to Shaleigh at 808-586-1157.



	Name of Agency
	     

	
	     

	Contact Information:

	
Name
	     

	
Title
	     

	
Phone
	     
	Email
	     

	
Date of Submission
	     

	


	Equal Employment Opportunity Plan (EEOP)

(28 C.F.R. §§ 42.301-.308)

· An agency which has 50 or more employees and receives a single award for $500,000 or more must submit an EEOP (Short Form) directly to the OCR.  

· An agency which has 50 or more employees and receives a single award for $25,000 but less than $500,000 must submit a Certification that an EEOP has been formulated and signed into effect within the past two years by the proper authority, and is available for review.  The Certification is submitted to CPJAD, who will forward it to the OCR. 
· An agency which is exempt from the EEOP must sign a Certification indicating the reason(s) for the exemption.  Reasons for complete exemption:  less than 50 employees, non-profit agency, medical institution, Indian tribe, educational institution, award is less than $25,000.



	1.
	If agency is required to prepare an Equal Employment Opportunity Plan (EEOP), is the EEOP on file for review?

	
	

	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Not applicable (exempt from EEOP requirement)

	
	

	
	If yes, on what date did the EEOP become effective?
	     

	
	

	2.
	Has agency submitted an EEOP Short Form to the OCR, if so required?

	
	

	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Not applicable (not required)

	
	

	
	If agency submitted an EEOP Short Form to the OCR, on what date was it submitted?

	
	

	
	Date
	     
	

	
	

	Notification of Non-Discrimination

	
	

	3.
	How does agency notify program participants and beneficiaries that it does not discriminate on the basis of race, color, national origin, religion, sex, disability, and age in the delivery of services (e.g. posters, inclusion in brochures, or other program materials, etc.)?

     


	
	Comment/describe/list methods:

     

	
	

	4.
	How does agency notify employees that it does not discriminate on the basis of race, color, national origin, religion, sex, and disability in employment practices (e.g., posters, dissemination of relevant orders or policies, inclusion in recruitment materials, etc.).

     

	
	

	
	Comment/describe/list methods:

     

	
	

	Complaint Procedures

	
	

	5.
	Does agency have written policies or procedures in place for notifying program beneficiaries how to file complaints alleging agency discrimination with the agency, the Department of the Attorney General – CPJAD, or OCR?

	
	

	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	

	
	If yes, please provide an explanation of these policies and procedures.

     

	
	

	Disability Discrimination
(DOJ Regulations Implementing Section 504 of the Rehabilitation Act of 1973, 28 C.F.R. Part 42, Subpart G.)

	
	

	6.
	If the agency has 50 or more employees and receives DOJ funding of $25,000 or more, has the agency taken the following actions:

	
	

	
	 FORMCHECKBOX 

	Question is not applicable (less than 50 employees or less than $25,000 grant)  

 (If not applicable, go to No. 7.)

	
	
	

	
	a.
	Adopted grievance procedures that incorporate due process standards and provide for the prompt and equitable resolution of complaints alleging discrimination on the basis of a disability in employment practices and the delivery of services.

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	

	
	b.
	Designated a person to coordinate compliance with the prohibitions against disability discrimination.

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	
	

	
	c.
	Notified participants, beneficiaries, employees, applicants, and others that the subrecipient does not discriminate on the basis of disability.

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	

	
	Comments:
     

	
	

	Sex Discrimination

(DOJ Regulations Implementing Title IX of the Educational Amendments of 1972, 28 C.F.R. Part 54)

	
	

	7.
	If the agency operates an education program or activity, has the agency taken the following actions:

	
	

	
	 FORMCHECKBOX 

	Question is not applicable (does not operate an education program or activity)  

(If not applicable, go to No. 8.)

	
	

	
	a.
	Adopted grievance procedures that provide for the prompt and equitable resolution of complaints alleging discrimination on the basis of sex.

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	

	
	b.
	Designated a person to coordinate compliance with the prohibitions against sex         discrimination.

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	
	

	
	c.
	Notified applicants for admission and employment, employees, students, parents,    and others that the agency does not discriminate on the basis of sex in its educational programs or activities.

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	

	
	Comments:
     

	
	

	Religious Activities

	
	

	8.
	If agency conducts religious activities as part of its programs or services, does the agency do the following:

	
	

	
	 FORMCHECKBOX 

	Question is not applicable (agency does not conduct religious activities)  

(If not applicable, go to No. 9.)

	
	

	
	a.
	Provides services to everyone regardless of religion or religious belief.

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	

	
	b.
	Ensure that it does not use federal funds to conduct inherently religious activities, such as prayer, religious instruction, or proselytization, and that such activities are kept separate in time or place from federally funded activities.

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	

	
	c.
	Ensure that participation in religious activities is voluntary for beneficiaries of federally funded programs.

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	

	
	Comments:

     

	
	

	Limited English Proficiency (LEP)

	
	

	9.
	What steps has the agency taken to provide meaningful access to its programs and activities to persons who have limited English proficiency?
     

	
	

	
	Comments/describe/list steps including whether agency has developed a written policy on providing language access services to LEP persons:

     

	
	

	Training

	
	

	10.
	Does agency conduct any training for its employees on the requirements under federal civil rights laws?

	
	

	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	

	
	

	
	Comments:

     

	
	

	Finding of Discrimination

	
	

	11.
	Has Agency complied with the requirement to submit to the OCR any findings of discrimination against the agency issued by a federal or state court or federal or state administrative agency on the grounds of race, color, religion, nation origin, or sex?

	
	

	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Not applicable (there have been no such findings)

	
	

	
	Comments:
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