DEPARTMENT OF THE ATTORNEY GENERAL/CPJAD
PART III.  BUDGET DETAIL AND EXPLANATION
INSTRUCTIONS
Round off all budgeted amounts to the nearest dollar.  All budget items must fit in one of the seven budget categories. A Microsoft Word 2003 template is available to complete Part III. Budget Detail and Explanation.  (AG/CPJAD (#1b))
A.
SALARIES AND WAGES
List each position, indicating the monthly salary of each, and the percentage or ratio of time that they will be compensated.   Overtime and standby cost can be listed here. 


NOTE:
  Overtime cost cannot exceed 30% of the total project budget.  An individual shall not incur overtime with project funds in excess of 10% of the individual’s gross annual salary.
B. 
FRINGE BENEFITS
1.
Show employee benefits and list the percentage breakdown of the employee benefits on a separate sheet.  The fringe benefit rate can only include allowable items as approved by the Department of the Attorney General.   The allowable fringe benefits include:
Pension Accumulation


Pension Administration

Retiree Health Insurance

Employees’ Health Fund

Workers’ Compensation

Unemployment Compensation

Social Security

Medicare

2.
List the fringe benefit cost per position(s). 


NOTE:
 Vacation payout is not an allowable fringe benefit.

C.
CONSULTANTS/CONTRACTS
1.
List type of consultant/contract to be selected and total estimated costs. Include the estimated length of the consultant/contract services, in days, weeks, or months.  In the budget explanation section, detail the scope of services to be performed and the basis for calculating the cost.
2.
Applicants are encouraged to promote free and open competition in awarding contracts.  


NOTE:  For Consultant Rates. Compensation for individual consultant services is to be reasonable and consistent with that paid for similar services in the marketplace. In addition, when the rate exceeds $450 (excluding travel and subsistence costs) for an 8-hour day, a written PRIOR APPROVAL is required from the Department of the Attorney General. Prior approval requests require additional justification. An 8-hour day may include preparation, evaluation, and travel time in addition to the time required for actual performance. Please note, however, that this does not mean that the rate can or should be $450 for all consultants. Rates should be developed and reviewed on a case-by-case basis and must be reasonable and allowable in accordance with OMB cost principles. Approval of consultant rates, in excess of $450 a day, that are part of the original application with appropriate justification and supporting data will be approved on a case-by-case basis. The following is the policy in regard to compensation of various classifications of consultants who perform like-type services.  If consultants are hired through a competitive bidding process, the $450 threshold does not apply.


Consultants Associated with Educational Institutions. The maximum rate of compensation that will be allowed is the consultant’s academic salary projected for 12 months, divided by 260. These individuals normally receive fringe benefits which include sick leave for a full 12-month period even though they normally only work 9 months per year in their academic positions.


Consultants Employed by State and Local Government. Compensation for these consultants will only be allowed when the unit of government will not provide these services without cost. If a State or local government employee is providing services under a Federal grant and is representing its agency without pay from its respective unit of government, the rate of compensation is not to exceed the daily salary rate for the employee paid by the unit of government. If the State or local government employee is providing services under a Federal grant and is not representing its agency, the rate of compensation is based on the necessary and reasonable cost principles.


Consultants Employed by Commercial and Not-For-Profit Organizations. Applicants are subject to competitive bidding procedures. Thus, they are not subject to the $450 per day maximum compensation threshold before requesting prior approval. In those cases where an individual has authority to consult without employer involvement, the rate of compensation should not exceed the individual’s daily salary rate paid by his/her employer, subject to the $450 limitation.


Independent Consultants. The rate of compensation for these individuals must be reasonable and consistent with that paid for similar services in the marketplace. Compensation may include fringe benefits. In summary, consultants obtained through competitive bidding do not require prior approval, including individual consultants.
D.
TRANSPORTATION AND SUBSISTENCE
1.
Show travel costs by estimating the number of trips, multiplied by the estimated cost per trip and the number of people traveling.

2.
Itemize per diem, ground transportation and other related travel costs separately.

3.
Explain proposed destination(s) and purpose(s) of trip(s) on the budget explanation page.


NOTE:  Prior approval by the Department of the Attorney General, Crime Prevention and Justice Assistance is required for all out-of-state travel and applicants must follow the State or County (for county agencies) established travel rates.

E.
OFFICE SUPPLIES
Generally describe the type of materials required by the project, such as postage, printing, copying and other expendable materials, and provide an estimated cost.

F.
EQUIPMENT

List non-expendable items to be purchased.  Non-expendable equipment is tangible property having a useful life of more than two years.  Applicants should analyze the cost benefits of purchasing versus leasing equipment, especially high cost items and those subject to rapid technical advances.  

G.
OTHER COSTS
Specify any other costs not covered by cost elements listed above such as confidential funds and office rent. In the budget explanation section, provide the basis of the computation.  For example, provide the square footage and the cost per square foot for rent, or provide a monthly rental cost and how many months to rent.  

NOTE: Land acquisition and construction, firearms, standard uniforms and gear, and military arsenal, vehicles, vessels, and aircraft, fundraising, and lobbying are unallowable costs. 
H.
TOTAL PROJECT COSTS
Total budgeted amounts from items A to G.

I. 
BUDGET EXPLANATION
1. On a separate page after the budget detail, provide the budget explanation.  The cost of the budgeted items should be reasonable and the items necessary for the execution and completion of the activities listed in Part II, Description of the Project.  
2. The budget explanation should reflect how the expenditures will support the project activities and be listed in the same order as the budget detail.


Examples:

The Salary and Fringe Benefits will support the 2.5 FTE required to staff the program.  The annual salary reflects the current starting rate of a Safety Officer position, SR 21, Step C. The fringe rate being used is the current state rate.


The video camera and VCR will be used to document behavioral and attitude 

changes in offenders pre and post-program.  Offenders will be videotaped and will use the tapes to refine the skills learned.  The videos taken with the camera will also help with staff training and development. 
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